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Address
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Date


Dear

This is a template for a short professional form letter. It has a 1.5” margin all around. The typeface is Helvetica Regular, 11 pt., 100% black. There is no need to indent when beginning a new paragraph or double space after each period, as this is a modern layout. Make sure there are no hyphenated words or widows in the body copy. You may justify or left justify the letter, your choice. Please spell check the letter before printing.


Sincerely,
[bookmark: _GoBack]



You Name
Your Title
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DAWSON Dawson Memorial Baptist Church « 1114 Oxmoor Road, Birmingham, Alabama 35209

Family of Faith Office: (205) 871-7324 « Prayer Line: (205) 795-PRAY « dawsonchurch.org
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